How to make reservations and

how to activate subscriptions in
Open IRIS



Requirements for the Cell Imaging Core

* You have to have an Open IRIS account
* You have to belong to a group

* You have to belong to an active project
* You need training for the instrument

* Note: Providers can have different access policies



How to find CIC instruments
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Choose the relevant provider
Accept the selection
You can choose several



Making and cancelling
reservations




e Go to the Scheduler view

* You can limit the view by organization, provider or resource type, or
make a free-word search

* Choose between day, week or month view

* You can create favourites by clicking the star icons in the Browse view
and the visualize them in Scheduler by clicking the star icon
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Making a reservation

e Go to scheduler

e Choose the instrument and click to the timeline

e Day view, week view and month view are available
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Choose the request, if you have many

\

Choose your group
. . . . -\
Activate if you want email conflrmatlon\

You can modify beginning and end
dates and times T

Price for the reservation

Make the reservation —

Booking | Trainings (0}

Resource booking for 3i spinning disk confocal microscope

User information:

Booking for:  jouksand@utu.fi

/

i, Change user

rator assisted: [

/

Frojected price.  Z2.50 EUR

'

+ Book

\:ﬁest N/A X
UP"  Cell Imaging Core X
gz information:
Email calenda
Title:
\n‘ mezz71730 B O
End: | 2019/02/27 19:00 B O
All day event: [
Repeat: | pjeyer v
Comments:
P
Additional information:
Booking type: Regular usage E

* Close

i Select operator




Cancelling the reservation

Resource booking for 3i spinning disk confocal microscope

Click the reservation in the reservation timeline
Click Delete

Note: CIC instruments have cancellation
Restrictions, time depending on the instrument

Eooking Record Trainings (0)

User information:

User name:

User's organization:
Reservation made on:
Request:

Group:

Cost center:

Booking information:

Jouko Sandholm (jouksand@utu.fi) (3)
University of Turku

2019-02-27 15:24

[Jouko Sandholm (jouksand@utu fi} - ID: 5775w ]

Cell Imaging Core v

2609250 (Cell Imaging, group: Cell Imaging C._. w

®. Change user

5775

. Change group

™ Add to calendar
Resaurce: ‘3i spinning disk confocal microscope v
Title:
Start | 2018/02/27 17:30 B o
End: | 2018/02/27 19:00 B O
Comments:
4~
Additional information:
Booking type: | Regular usage v
Operator assisted: O % Select operator
Projected price:  22.50 EUR

W Delete/Cancel

x Close




Subscriptions and Issues

e Subscriptions are instrument-specific notifications of cancellations,
reservations and changes in bookings

e User can subscribe and unsubscribe subscriptions at will

* |ssues are problems. By default, issues are sent to users who have
reservations within 5 days after issue submission



Open the subscriptions selection window

Submit an issue icon Subscription icon
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Subscription

options

Get notification on new bookings

Get notification on booking
changes or deletions

Get notification on free slot

Activate issues for you

\

S

. Subscription for resource ‘Abberior STED !

Motify me about new bookings
Motify me about changed bookings

Motify me about deleted bookings

Motify me when slots become available that are:

more than:
more than:
less than:

Motify me about issues

W Save

&
¥
&
¥
-
¥

hour(s) long
hour(s) in the future

hour(s) in the future

X Close




|ssues are activated in resource settings

@ Display: Display issue button [] Show title on booking [] Display label [] Hide pricing [] Training request
(@) subscription: Users wha can book v
@ Notify users of submitted issues: send submitted issues to users with bookings - 4 day(s) in the future

v

Submit issue - 3i spinning disk confocal microscope (Cell Imaging Core - microscopy)

|f the issue iS urgent ﬂ;ﬁ{lifgseljl;emsubmitan issue on "3i spinning disk confocal
(if you are unsure, tick it) S ha W Change user

mem: ]

sl Title:
Describe the issue == Er—
You can attach files, e.g.

P
screenshots or bad pictures Attachments:
> Lelect file

+ Submit x Close
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